TONG CUC THONGKE ~ CONG HOA XA HQI CHU NGHIA VIET NAM
VU PHUONG PHAP CHE PO Pjc 14p - Tw do - Hanh phuc
THONG KE VA CNTT

Ha N¢i, ngay 11 thang 11 nam 2019
Kinh gtri: Cac don vi thude, truc thudc Téng cuc Théng ké

Trién khai stt dung phan mém Quan 1y vin ban va hd so cong viée tai dia
chi www.eoffice.mpi.gov.vn, Vu Phuong phap ché d6 Théng ké va Cong nghé
thong tin (PPCP) giri cac don vi Tom tit huéng dan ky sb va cach doi mat khau
trén hé thong eoffice.

Pé dugc hd tro céi‘ dat va hLEéng dan st dung phﬁn mém k,}'/ sb, dé nghi
nguoi st dung lién hé dong chi D6 Ngoc Ha — Vu PPCD theo s6 may 1¢ 8012
hodc dién thoai di dong 0942 65 66 69;

Trén trong cam on./.

VU TRUONG

Tran Tuan Hung


http://www.eoffice.mpi.gov.vn/

TOM TAT HUONG DAN KY SO
o ~ Trén h¢ thong eoffice
1. Cai dat phan mém Ky so

- M6 hé thdng eoffice bang cach truy cap vao www.eoffice.mpi.gov.vn

- Pang nhap bang tai khoan d duoc cp (email do Nguyén S§ Tién — VPTC giri)

- Click vao 6 tron mau xanh géc phai man hinh -> chon Hwéng din sir dung
nhu hinh sau:
= >

o B Y @ :

@ B0 Sestar
|i} Hwdng dan st dung

Thing tin & nhin
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Tra cifu danh ba
B0 mét khau

& X(F 1y Oy quyén
—H & Thodt Oy quyén
2 @ Thoat

- Sau d6 chon Tai b cai usb Ban Co Yéu dé down b cai phan mém:

HDSD trén thigt bi iPad - vai trd L&nh Bao

HDSD trén thiét bi iPad - vai trd Chuyén Vién
HDSD trén thiét bi iPad - vai trd Van Thir
HDSD lich hop
HDSD quan ly cong viéc

HDSD cai dat CTS Ban Co Yéu
Down AnyDesk

3i b cdi usb Ban Co Yéu

- D¢ cai phan mém: Giai nén file -> vao thu muc release-v2.0.8 -> chay file
VGCASIignServiceSetup.msi (ctr bam next d€ cai theo ché do ngam dinh)

2. CAu hinh phin mém

2.1 Cam USB token



http://www.eoffice.mpi.gov.vn/

2.2 Pang ky: bAm chudt phai vao biéu twong chir V goc phai man hinh nhu
duéi -> chon Pang ky sir dung

Théng tin
Caidat CT5 CA

Béng ky s dung
C&u hinh hé thdng

Cdp nhiat phan mém

Kh&idang lai
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Copy chudi ky tu sau: 2A310'OOFEFA' 8BlBS'A76C5

dan vao Ma diing ky phan mém
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* Chua chon chiing thu s& ky!
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- Bam Piing ky va nhap ma PIN
2.3 Cau hinh

- BAm chudt phai vao biéu twong chir V goc phai man hinh nhu dudi -> chon
Céu hinh hé thong



Théng tin
Cai dat CTS CA
Biang ky sirdung

Céiu hinh hé théng I
Cap nhat phan mém

Khai déng lai ]
Béng

- Bué6c 1: Tich vao Sir dung dich vu cip diu thoi gian (TSA)

CAU HINH HE THONG

Dich vy ching thuc | Hign thi chii k*én PDF  Déng ky sii dung

Sii dyng dich vy c8p ddu thd gian (TSA)
May chi dich vu c8p ddu théi gian (TSA)

Biachi |http/ica goviniisa

[ sui dung dich vy kifm tra churg thu s& tric tuyén

Cho phép kiém tra ching thu s8 ngudi ky qua OCSP

Thém Xoa

Bidng

- Budc 2: Chon tab_Hién thj chit kyltrén PDF, sau d6 bAm Tao miu,méi nhu hinh
dudi -> G tén minh tai Tén miu -> chon loai chir ky 1a Miu ck

L W NI TR TS N N W |

ky ca nhan

Dich vu chiing thuc  Hign thi chii ky trén PDF _#ang ky =0 dung

Mau ky =6 odng van dén
—|M&u =6 céng van di

| Mau ngay cong van di
Mau chil ki ca nhan
Mau chi ky t5 chdc

QUAN LY MAU cHU KY-

Tén miu: | Loai chil ky:

Hin thi chil k

— d Mau ky 55 phigu trinh
(® Hinh anh & théng tin K}? b Tén ching thu =6 £
V¥
o Email: Bia chi thu dién ti
O Hinh dnh Cd quan: Tén don i, tén
od quan
Théng ti Thai gian ky: 29.05.2013
© Théng tn 09:37:36 +07:00
Mhan théng tin Emai Cd quan Théi gian ky

Vitri & Kich thudc chi ky mac dinh
- Y can (5]
Hoscrmg | 1| ooung -

Thdng tin ngud ky

Ho va tén 57 dung dE xdc dinf vi fri ki)

[ M&u chii ky méc dinh

Xda miu

Chuot phai vao biéu tuong Qudc huy -> Thay anh khac (dé dua anh chit ky I1én)



Bam Luu dé hoan thanh cau hinh

3. Ky s6 trén hé thong eoffice

- M6 hé thdng eoffice rdi vin ban can ky
- Bam vao cot Ky CA dé ky sd
I

i Xem Slra Ky CA Ky Laylai X

Bam vao Chon vi tri ky -> dat vao vi tri can ky -> bam Ky s6 -> bam Hoan
thanh

2 [PHIEN BAN THU NGHIEM] - Ky s6 céng van (1125636.pdf)

@@ e HHIC

1. Tén don vj ding k¥ : Vu Phuong phép ché dd Théng ké va Cong nghé théng tin
2. Néi dung hop: Gidi thi¢u cdng nghé¢ Microsoft

3.Nguoi chu tri: Cao Van Hoach Pho Vu truong Vu PPCD TK & CNTT
4, Thanh phan: Vy PPCB, Trung tam Tin hoc TK khu vye [

5. 86 lugng dai bicu: 15 nguai

5. Thoi gian hop: ngay 07/11/2019

6. Dia diém:

7. Yéu céu phuc vu hiu cin:

- Nudc che.
LANH DPAO VAN PHONG KT. THU TRUONG DON V]
(K, ho 16n) (K. ho tén)

VA
T lai S KY SO a Bang
N~

] m 2 e o6

- Sau khi ky s6 hoan thanh, kéo man hinh 1én trén bAm Phé duyét dé chuyén vin
ban di



eodbi || - Céngbd || ¢ Xiny kié + Phé duyét |) 3 Tralai

p ché d6 va cing Ngu&i soan thao B0 Mgoc Ha 1 I

Y kién xu

4. Poi mat khau trén hé thong eoffice

- Budce 1: truy cép dia chi www.taikhoan.mpi.gov.vn (tam thoi chua dung dugc
bang mang internet co quan Tong cuc, yéu cau két ndi bang 4G)

- Buédc 2: bAm vao menu POI MAT KHAU

(et 20 KE HOAZH VABAY TY s

=
SEY/ HE THONG SANG KY TAI KHOAN

EN MAT KHAU

HUGNG DAN SU‘DUNG

pOI MAT KHAU

Tai khoan dnha gso

Mét khdu méi

|
Mét khau cu ‘
|
|

Nhap lai mat khau

(Mt khau 8 ky tu trd [én bao gom 3 trén 4 yéu t6: s6, chir hoa, chir thudng, ky ty ddc
biét)

- Budc 3: Nhap tén tai khoan va mat khau -> bAm CAP NHAT


http://www.taikhoan.mpi.gov.vn/
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